


















7.1. Employees shall be at school thirty (30) minutes prior to the beginning of the students' 

instructional day. Employee shall remain a sufficient amount of time after the latest school period 

to take care of student needs, attend scheduled parent or administrative conferences or meetings, 

and participate in assigned or voluntary adjunct duties. 

7.2. 6th, 7th, and 8th grade teachers shall be assigned the equivalent of one instructional period per 

teaching day, over the course of one ( 1) week, for preparation and planning. Elementary 

specialists' assignments shall be reasonably equitable to self-contained classrooms. Instructional 

preparation and planning time will include preparation of lessons and instructional materials and 

conferencing with pupils, parents and the professional staff. Full-time teachers in grades TK-5 

shall be provided a minimum average of one hundred eighty ( 180) minutes of time per week per 

site for collaboration, preparation and planning. Unit members whose instructional 

responsibilities are shared between elementary and middle schools shall have pro-rated 

contractual preparation and planning periods pursuant to the percentage of time the unit member 

is assigned at the elementary and middle school. 

7.2.1. 

7.2.2. 

7.2.3. 

7.2.4. 

7.2.5. 

"Collaboration" is educators working in groups of two or more ( ex. Grade level teams, 

department teams, or whole staff teams) focusing on items related to student instruction 

and learning outcomes (including, but not limited to, instructional planning, assessment 

data review, and curriculum work). 

"Preparation" is the educator working to prepare items related to student instruction and 

learning outcomes (including, but not limited to, preparing lessons, materials, 

assessments, and interventions, grading student work, preparing for professional 

evaluations). 

"Planning" is the educator working to plan items related to student instruction and 

learning outcomes (including, but not limited to, planning lessons, materials, and 

assessments, grading student work). 

Planning, preparation, and collaboration time shall be primarily directed by educators 

except when professional development is scheduled for the purpose of assisting educators 

with planning, preparation, and collaboration. "Planning, preparation, and collaboration" 

do not include non-instructional based professional development, and do not include 

work that is not related to student instruction and learning outcomes. Professional 

development will not be scheduled in place of "planning, preparation, and collaboration" 

a majority of the time. 

If an educator does not receive their 180 minutes per week due to a scheduled pre-SST, 

pre-IBP, IBP, 504, or SST, the time differential from 180 minutes shall be considered 

part of Article 7.5. 
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